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Lesson 3a: Introduction to ArcGIS Online 
Exercise 1: See Your World  

1. Open ArcGIS Online: Go to http://www.arcgis.com, and click "Map"  and a map 

will appear 

2. Chick on the Sign in 
tab. A Sign In box 
appears.  Enter your 
Username and 
Password and Click the red sign In Box.   

3. The map reappears with your user name in the upper right.  

The Make your own map notes can be closed by clicking on the arrow.  

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

4. Grab, hold, and move the map to pan and see the rest of the world. Zooming 
in/out:  Test zooming in and out, use the map's zoom bar, the mouse's scroll-wheel, 
double-click, and "shift+click drag".  Zoom in on Minnesota.  Notice what happens 
when you zoom in and out.  See how the numbers in the Scale Bar change. 

http://www.arcgis.com/
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4. Finding Places: Use the Search box in the top right to find your city.  Type: Princeton, 
Minnesota. A menu of choices appears.  Click on Princeton, Minnesota United 
States and it will zoom in and open a marker on the city. Click X to close. 

 
 

5. Changing Basemaps:  Click the Basemap button and look at each of the nine 
basemaps.  Select Imagery with Labels and zoom all the way out to see more of 
Minnesota. Try Streets 
and National Geographic.  
These are the most 
common Basemaps.  
Notice what happens in 
each as you zoom in and 
out.   
 
Note: Topographic is 
ArcGIS OnliƴŜΩǎ default 
Basemap. 
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Exercise 2: Measure and Mark Your World  
1. Measuring Distances:  The Measure tool 

has three options: Area, Length and 
Location.  Zoom in on Princeton Middle 
School.  Click "Measure" and choose 
"Ruler", middle option.  Click on the 
school drag the mouse to the 

McDonalds.  Double click ends the Line. 
 

2. Measure Change unit:  Click on Miles and 
change it to Feet.  

 

3. Location Feature: Change the measure tool 
from the ruler to the location tool (looks 

like a Plus sign +). Click it, wander the 

map, then zoom in and find the coordinates for your 
school and your home. You can use the search option to find 
your School.  Close the Measure window.  

 

4.  Adding Labels: Click "Modify Map."  Click the "Add" button, 
choose "Add Map Notes," and use the "Map Notes" template  
by clicking "Create. "   Drop a pushpin on Princeton Middle 
School  "Princeton Middle School."   
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5. Changing Symbols: Zoom back to your city. Select Imagery 
with Labels Basemap. Click the Add button and select Map 
Notes. Select Pushpin and give it a title: Princeton.  This time, 
click "Change Symbol," and scroll down the symbol choices, 
in "Basic" and the other palettes.  Select a flag and then click 
Done.  Note: the flag can be moved! 
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6. Measuring Areas: Zoom back home and use the "Add 
Features" palette to add an "Area" for the school 
grounds. Click on CHANGE SYMBOL and select yellow 

with a blue 
outline.  
Change the 

Transparency to 72%.  This will let the air 
photo show through.  You can add you 
School Web site or add the Image URL of 
your school Logo.   

 
 

Click Done when you are finished.  
You are back at the Map.   To close 
the Editing click the Edit button.  
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7. Saving Maps:  Click on Save,  Save As, Add Title: Princeton High School , Tags: Maps  
The Map on the Screen now is 
Titled:   

 

 

 

 

 

 

 

 

 

8. Map Stored: Map is added to My Content.   Click on My Content tab to see maps you 
have saved.  You can create folders to organize your maps.  

 

9. The map you just save is added to 
your Contents list.  Click on the name 
and a map description box appears. 
Clicking on the EDIT button allows 
you add a Description and to make 
your map public.  Clicking on the 
Open box, opens the map.   
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Exercise 3:  ArcGIS Online - Gallery  
http://www.arcgis.com/h ome/gallery.html#c=esri&t=maps&o=modified 

 

1. Click on the web link above to jump to ArcGIS GALLERY to see a sampling of maps in 
the GALLERY or open ArcGIS Online and select Gallery.   
Note: Many maps in the Gallery require a user name and Password to open the map.  

 
 
 
 

 
 

 
 
 
 
 
 

 
 
 
 

3. Click on Risk and a new set of maps appear.    
4. Hover over the US Wildfire Activity Web Map and a box 

2. Maps in the GALLERY are stored in folders.  Click 
on Story Maps and a list of recent Story Maps 
appears. 

3. Click on Landscapes.  A new list of maps and subfolders appears. 

4. Hover over U.S. Forest Service Wildfire Hazards 
and a description box appears. 

5. Click on the Down Arrow next to OPEN and 
then Click on Open in map viewer to see the map. 

6. Click on Natural Hazards to explore USA Wildfire Activity, 
US Wildfire Activity Web map and ESRI Drought Tracker. 

http://www.arcgis.com/home/gallery.html#c=esri&t=maps&o=modified

